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7. Enter the arguments needed to complete the function by highlighting the appropriate 

cell(s) in the worksheet. 
8. Click on OK to return to the worksheet with the completed formula. 
 
 
USING THE SUM FUNCTION 
Purpose: SUM is one of Excel's mathematical functions and is used get the total of a range 

or set of numbers. 

Syntax: =SUM(Numeric Values) 

Example: =SUM(B5:F5)  Adds up values in range B5 through F5 
  =SUM(A1, B5, C10)  Adds up cells A1, B5, and C10 
   
 
USING THE AVERAGE FUNCTION 
Purpose: AVERAGE is statistical function used to determine the average of a range or set of 

numbers. 

Syntax: =AVERAGE(Numeric Values) 

Example: =AVERAGE(B5:E5)  Gives the Average of values in range B5 through E5.  
  =AVERAGE(A1,C4,F3) Finds the Average of values in cells A1, C4, F3. 
   
 
USING THE MINIMUM FUNCTION 
Purpose:  MIN is a statistical function used to find the smallest number in a defined range or 

set of values. 

Syntax:   =MIN(Numeric Values) 

Example: =MIN(B5:B10)  Finds the smallest number in the range B5 through B10 
  =MIN(A2,D6,F3)  Finds the smallest number in cells A2,D6,F3 
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