
IV. Canreachallareasincludingremoteareas.

V. Permanencyoftherecordsisensured.

VI. Providesevacuation,analysisandsummary.

VII. Itcanbeusedtodisseminateinformationtodispersedreceivers.

VIII. Itcanconfirm interpretedandclearoralcommunication.

IX. Itallowsroom forconfidentiality.

Disadvantages

I. Lackinstantfeedbackhencehasdelayedfeedback.

II. Canonlybeusedbyliteratepeople,Cannotbeeasilychanged.

III. Non-verbalsignalscannotbeeasilyobserved.

IV. Canbewronglyinterpreted.

V. Formalanddistancethuslacksapersonalappeal.

VI. Oncedelivereditisdifficulttomodifythemessage.

VII. Maybecostly,typing,postageandprintingamongothershaveacost.

VIII. Notappropriateforurgentinformationbecausedeliveryofmessagethat

maybeslowerandittakestimetoproduce.

Factorsthatmayhinderareceiverfrom understandingamessage.

I. Illegiblehandwriting.

II. Somemightspeaktooquickly.

III. Onemightspeakinanaccent.

IV. Messagemightbetoocomplex.

V. Natureofsenderscodedmessage.
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VII. Pictures.

Reasonsforusingnoteswhenmakingapresentation

I. Ensurelogicalflowofinformation

II. Forreferencehencekeepingtotopic

III. Avoidrepletion

IV. Boostconfidence.

Benefitsofintroducingadresscodeinanorganization.

I. Foruniformityandequality.

II. cooperateidentity

III. Uniqueness.

IV. Guideonchoiceofdressingforemployees’.

V. Communicatestopeopletoknowwhoyouare.

Factorsthathavemadesmspopularasamodeofcommunication

I. Affordablemeansofcommunication.

II. Applicationofshortenedword.

III. Notlimitedbygeographicalbarrier.

IV. Canbeusedforevidencepurposeoftransaction.

V. Winder/multiplesending.

VI. Discretemodeofcommunication.

VII. Personalizedmessage.

VIII. Cancommunicatecomplexinformation.

IX. Itspopularityasamodeofcommunicationforavailabilityofphones.

Reasonswhyanorganizationwouldusevisualaids
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Reasonforincreaseduseofemail

I. Thereareusedworldwide.

II. Theyarefast.

III. Advancementoftechnology.

IV. Eradicationoftraditionalletterwriting.

V. Availabilityofimmediatefeedback.

1.Yourstudentrepresentativeatmawazocollegeuhavebeenaskedtogive

aspeechtowelcome1styearstudentswhohavejoinedthecollege.I

about250wordswriteaspeech.

2. YouworkforMawasilianomobiletelephoneCompanylimitedasapublicrelations

assistant.Themanagementnotedthatitscustomer’sbasehasnotbeenincreasingasfast

asthatofcompetitors.TheC.E.Ohasrequestedyoutoinvestigatethesituation.Assuming

thatyouhavecompletedtheinvestigationwriteareport.

STRUCTUREOFAREPORT

MawasilianoMobileTelephoneCompanyLimited

Title:ReportonLackofGrowthinNumberofCustomers.

TermsofReference.

AstheAssistantPublicRelationsOfficeratMawasilianoMobileTelephone
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facilitytoencouragethestudents.

End

Thankingthepeopleandwishpeoplewellintheirundertakings

MrLangatbernardtecreativemanGODblesshim
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