Accounting

This refers to a systematic way of rccording business activities which are used for
decision making.

Office Practice

This refers to all activities that are carried out in an office e.g. communication,
Fi”ing, clerical work reProcluc’cion of documents e.t.c

EntrePreneurshiP

This is the study of activities involved in the process of identhcying a business
oPPor‘tuni’cg and acquiring the necessary resources to start and run a business.

Tlﬂc person who carries out these activities is referred to as an cntrcPrcncur.

IMPFORTANCEAPURFOSE. OF BUSINESS STUDIES [N
THE SOCIETY

Some of the benefits of lcarning business studies include:

i.  Assists the learner to relate the knowledge, skills and attitudes acquirccl to
the c}ag to dag business activities around them.
ii. Assists the learner to understand other subjccts bct’tcr e@ M
gcography, art, home science e.t.c.
iil. Provides basic knowlcdgc for Fu“@%@&asamc subjcct or even in

other subjccts.

iv. Equxps.t nc'xx:’gmowl é ’ch ‘Sncccssarg to start and run a
(D@AA A ortau?

P ASSIsts the learner i Precnatmg the role of business in the Prowsnon of
goods and services.

vi.  Assists the learner to dcvelop ability for inquirﬂ, critical thinking and

rationaljudgemcnt.

vii. Makes the learner appreciatc the need for ethical Practiccs and efficient
business management.

viti.  Assists the learner to acquire sc]F~CJisciPiine and Positivc attitude towards
work.

ix. Equips individuals with abilities to Promote co~oPcration in socictg through
trade.

X. [~ nables the learner to understand the role of (Government in relation to
business activities.

xi.  Assist the learner in appreciating the role of communication and

information tcchnologg in modern business management.



