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  Format as Table:-   option use Excel sheet Table

Table

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

     Cell style:-   Option use select Cell  Style Change
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Table :- Option Use Select cell table 

3.  Illustrations  :- 

Picture :- Option Use Page Picture Insert 

Clip Art :- Option Use Page Clip Art Insert  
 
Shapes :- Option Use Page Shapes Insert 

      

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Preview from Notesale.co.uk

Page 16 of 32



 

Computer Education Center 

 

Create By-Rajaneesh Sir.                                                                            Page 21 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
     
 Colors :- Option Use Themes  Color Change 
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     Align :- Option Use Page  Picture set 

    Group :- Option Use  Object  Group 

     Rotate :- Option Use  Object

Formulas 
 Tab 

1. Function Library 

2. Defined Names 

3. Formula Auditing 

4. Calculation   

  

1. Function Library 
 
Insert Function :- Option Use Function Insert 

option use - Formulas Insert 

 

2. Defined Names :- 

 
Name manager :- Option Use Rename cell dh fLFkfr ns[kus vkSj New , Edit      

                                vkSj delete 

Define name :- Option Use cell dks Rename vkSj comment nsus 

 

Use in Formula :- Option Use Rename cell dks Formula es ç;ksx 
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     Normal :- Option Use Sheet  Normal Mode 

 

      Page Layout :- Option Use Sheet  Page Layout Mode 

 

 

    Page Break Preview :- Option Use Sheet  Page Break Preview Mode 

 

    Custom Views :- Option Use Select Cell  Custom views Add        
                                   

 

    Full Screen  :- Option Use Sheet  Full Screen Mode  

 

 

2. Show :-
Option Use ykus vkSj gVkus  

 

3. Zoom :- 

 
Zoom :- Option Use vius sheet dks vko”;drkuqlkj Zoom djus 

 

 

100 % :- Option Use vius sheet dks 100% Normal made es ns[kus 
 

   

Zoom to selection :- Option Use select cell dks Zoom dj ds ns[kus 

 

4 . Window :- 
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