
Overcoming test anxiety: Practicing with a stopwatch or timer can help you feel 

more confident and reduce test anxiety, as you will better understand the test’s 

pace. 

 

Improving overall performance: By staying within the time limits during practice 

tests, you can improve your overall performance on the TOEFL test, as you will be 

able to complete all the tasks and answer all the questions. 

 

3. Outline for each writing task to save time on organizing thoughts. 

Outline for each writing task to save time on organizing thoughts: Before starting 

each job, take a few minutes to create an outline. This will help you manage your 

thoughts and save time that you would otherwise spend trying to develop a 

structure for your writing. 

Examples of outlining writing tasks on the TOEFL test: 

 

Independent task: 

 

Introduction: Present the topic and your position on it. 

Body Paragraph 1: Provide supporting evidence for your work. 

Body Paragraph 2: Provide additional supporting evidence for your work. 

Body Paragraph 3: Address potential counterarguments and explain why they are 

invalid. 

Conclusion: Summarize your main points and restate your status on the topic. 

Integrated task: 
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Introduction: Summarize the main ideas from the reading and listening passages. 

Body Paragraph 1: Discuss how the reading passage supports or contradicts the 

information in the listening passage. 

Body Paragraph 2: Discuss additional information or perspectives provided in the 

listening passage. 

Body Paragraph 3: Compare and contrast the perspectives in the reading and 

listening passages. 

Conclusion: Summarize your main points and explain which perspective you find 

more convincing. 

Use cases for outlining writing tasks on the TOEFL test: 

 

Improving organization: By creating an outline, you can ensure that your writing is 

well-organized and easy to follow, which will help you to score higher on the 

writing section of the TOEFL test. 

 

Saving time: By taking a few minutes to create an outline before starting each 

writing task, you can save time that you would otherwise spend trying to develop 

a structure for your writing. 

 

Improving coherence: An outline can help you to connect your ideas and make 

your writing more coherent, which is essential for the writing section of the TOEFL 

test. 
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Manage stress levels during the test to avoid losing focus: Managing stress levels 

during the test is essential to avoid losing focus and performing at your best. 

Practice relaxation techniques such as deep breathing, visualization, and 

mindfulness to help reduce stress and maintain focus. You can also engage in 

physical exercise, get enough sleep, and eat a nutritious diet to help manage 

stress levels and improve overall well-being. 

 

16. Skip questions you need clarification on and return to them later. 

Skip questions you need clarification on and come back to them later: If you need 

clarification on a question, skip it and return to it later. This can help you conserve 

time and energy and respond to the question with a fresh perspective. When you 

return to the question, use any additional information or context you may have 

gained from answering other questions to help you. 

 

17. Take advantage of the 10-minute break between the reading and listening 

sections. 

Take advantage of the 10-minute break between the reading and listening 

sections: The 10-minute break between the reading and listening sections is an 

excellent opportunity to recharge and refocus. Use this time to take a quick break, 

stretch, or grab a drink of water. You can also use this time to review your 

answers in the reading section and mentally prepare for the listening section. 

 

18. Manage your pace and stress levels by taking deep breaths. 

Manage your pace and stress levels by taking deep breaths: Taking deep breaths 

is a simple yet effective way to manage your pace and stress levels during the 

test. Whenever you feel anxious or stressed, take a moment to pause and take a 

few deep breaths, this can help to calm your nerves and improve your focus. 
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