
 

 

 

Before we begin… 

 

Taking practical notes is crucial for success in the TOEFL listening section (Test of English as a Foreign 

Language). This exam section evaluates a non-native English speaker's ability to understand, use, and 

communicate in English through recorded lectures and conversations. To excel in the listening section, it 

is essential to have a solid note-taking strategy that allows you to capture critical information, stay 

organized, and reinforce your understanding of the material. This essay will explore 15 effective note-

taking strategies to help you achieve your desired score in the TOEFL listening section. 

The first strategy is to focus on the main ideas. Rather than writing down every word spoken, capturing 

the main ideas and critical information is more effective. This will help you save time and focus on the 

most vital information. Additionally, you can use abbreviations and symbols to represent words and 

phrases, saving you even more time and keeping your notes organized. 

Transitional words, such as "first," "second," "finally," etc., can give you an idea of the structure of the 

lecture or conversation and help you organize your notes. Highlighting important information through a 

highlighter or bold and italicized text can help you identify critical points and stay focused. 

Summarizing what you have heard so far in your own words can help you retain the information and 

keep track of the main points. Using a system for taking notes, such as the Cornell Method, the Outline 

Method, or the Mapping Method, can also help you stay organized and ensure that your notes are 

structured and easy to review. 

It is also essential to write down numbers and dates accurately, as they are often crucial information. 

Avoid writing complete sentences; write down phrases and single words to save time. If you are a visual 

learner, creating a mind map or flow chart can be a helpful way to represent the information you have 

heard. 

If you are unsure of what was said, feel free to ask for clarification. Reviewing your notes regularly can 

reinforce your understanding of the information and identify gaps in your knowledge. It is also important 

to avoid relying on memory and write down as much as possible during the listening section. 

Staying focused is also crucial for success in the listening section. Avoid getting distracted by outside 

sources, such as your phone or other people, and stay focused on the task. It is also helpful to be flexible 

and adapt your note-taking style to match the type of information being presented, using bullet points 

for lists or arrows to show relationships, for example. 
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