References and Citation

Comprehensive guideline on how to do referencing and
citation in essay/reports.

Prepared by: Prime Research and Consultancy




Contents

WAt 18 “TEIRTEINCES 7 . .vviiiiiiie ittt ettt e e e e bt e e et e e e nsbe e e snes 2
What format of reference should be used? What is Harvard referencing?...........c.ccccceevevvevnnenne. 2
WAL IS 8 CITALIONT ...ttt 3
Is referencing and CItation @ MUSE? ..........coviiiiieii e 4
Do they have t0 be aUThENTIC?.........cvcii e 4
Where to use citations (and references for)? ... seseee s b, 4
How to make a list Of FEfErENCES? ........oviiiiiiiee e e 5
Step 1: GO t0 the WEDSITE ........ccveieiiiiiiiiieeee e e e Fo e 5
Step 2: Tick the Harvard format ON...........oooieiiiiiiiiieese e B 6
Step 3: CHICK 0N DOOKS.......c.oiiiiiiiiieeee e e T s 6
Step 4: Type in the topic name and SEArCh ... o i 7
Step 5: Complete the process by clicking next andiadding to referenceb...\)\g ............ 7
Step 6: Do the same for journals and websiteSi ... . a \e‘ ...................................... 9

Step 7: For websites, though, Corm N@Sﬁe ngi&(f ............................................ 10
Step 8: Paste.an é Ié%‘hgrocess 20“ .......................................................... 10
S@ ( @\It}e copy ana@@@o@and select the whole text...........ccccceevieiieicinennn. 11

Step 10: Copy and paste-it-at'the end of your word file ...........cccocoiiiiiiiniiii e, 12
HOW 0 O CITATIONS? 1.t ettt 13
Method 1 WAENIN BraCKeL .........cc.ooviiiiiiiiie e 13
.............................................................................................................................................. 13
Method 2: WIthOUL DIACKET..........ceiiiieie e 14
How many references should be Mmade? ... 14
How many citations should De Made? ... 15
General Dos and DON LS ....oiiiiiieiiiiie e nrnes 16




