
broader and deeper understanding of issues and clear communication. This stage highlights 

personal rather than positional power, demonstrating how career enhancement can occur 

through influence and strategic foresight.4  

2. The Simmons University Model / Life Coach Directory Perspective: This model  

offers a more life-stage-oriented view of career development, emphasizing self-discovery and 

intentional choices.5  

● Stage 1 – Exploration and Self-Discovery (Pre-35 / First-Years): In the immediate years 

post-education, individuals may "drift into roles without any intentional long-term plan".5 

This stage focuses on self-assessment to identify values, interests, skills, and personality 

traits. Activities include taking personality assessments, meeting with career coaches, 

identifying potential career fields, and creating a draft resume.6 The goal is to gain initial 

glimmers of what one enjoys and where natural strengths lie.5  

● Stage 2 – Consolidation/Building Self-Confidence and Learning Your Craft (30s-40s / 

Sophomores): This multi-dimensional stage involves exposure to various personalities and 

challenges, focusing on discovering enjoyable business elements and identifying natural 

strengths.5 Individuals conduct career research, decide on a major, perform informational 

interviews, and explore experiential learning opportunities like internships.6 The aim is to 

build self-confidence and develop a reputation in specific aspects of a role.5  

● Stage 3 – Focus/Intentional Choices/Career Crossroads (40s-50s / Juniors): At this stage, 

individuals often face significant decisions regarding their chosen discipline, career, or 

organizational affiliation. It can be a time of doubt or a desire to explore different 

employment types, such as freelancing. Life responsibilities, like caring for multiple 

generations, can also influence career logistics. The focus is on refining goals, updating 

application materials, developing interview skills, and securing internships.5  

● Stage 4 – Sharing Expertise/Adding Value/Joy (55+ / Seniors): This phase involves major 

choices and expectations regarding one's career path, with financial planning for 

retirement becoming a significant consideration.5 Seniors develop and implement job 

search strategies, sharpen interview skills, and network extensively. This stage can be 

incredibly rewarding if it capitalizes on previous self-reflection and skill-building, 

emphasizing enjoyment and adding value through shared expertise.5  

These models collectively illustrate that career development is a multifaceted journey, 

encompassing not only skill acquisition and experience building but also the evolution of 

influence, mentorship, strategic foresight, and personal fulfillment across different life stages. 

Understanding these stages allows individuals to anticipate challenges and proactively plan for 

growth.  

  

Preview from Notesale.co.uk

Page 3 of 39



Building Blocks of a Successful Career (The "House" Metaphor)  

The concept of building a career can be likened to constructing a house, with each component 

contributing to a stable and fulfilling professional life 12:  

1. Set Your Foundation (Community): A strong career support network, including peers, 

mentors, and coaches, forms the essential foundation. This community provides guidance, 

feedback, and opportunities, extending beyond formal education.12 The diversity of 

opinions within this network is crucial for well-rounded decision-making and personal 

growth.12  

2. Build Four Walls (Learn, Improve, Launch, Succeed): These represent continuous career 

development:  

○ Learn: Continuously acquiring new skills and knowledge, emphasizing the how and 

keeping learning over just where one learns.12  

○ Improve: Refining skills through practice and feedback, in a safe environment that allows 

for learning from mistakes.12  

○ Launch: Confidently securing desired jobs, equipped with the right tools and knowledge 

for the job search process.12  

○ Succeed: Sustaining growth through ongoing guidance, coaching, and attention to 

mental health and work-life balance.12  

3. Make Your House a Home (Personalization): The unique dreams, aspirations, wants, 

needs, and lifestyle of the individual transform a career into a "home." This final stage 

emphasizes that success is individualized and that the ultimate measure is whether the 

career contributes to financial health, provides an uplifting community, and brings 

enjoyment.12  

Ultimately, career success is a subjective measure, constantly evolving with age, type of work, 

lifestyle, and personal passions. It is about the journey of becoming the best version of oneself 

and designing a life that brings satisfaction, support, and stability.12  

  

F. Career and Life Goals  

  

The relationship between career goals and broader life goals is deeply intertwined, forming the 

fabric of an individual's overall well-being and fulfillment. A successful life often hinges on the 

harmonious integration of professional ambitions with personal aspirations.  

Interconnectedness and Balance  

Career goals are not isolated pursuits but are integral to an individual's overarching life goals. The pursuit 

of professional success often impacts and is impacted by personal relationships, financial stability, 
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● Communication Skills: Proficiency in written, verbal, presentation, and listening 

communication is paramount. Sloppy communication can signal a lack of attention to 

detail. This includes editing all written correspondence, practicing verbal delivery, and 

active listening.21  

● Poise: Encompassing professional dress, carriage, appropriate body language, and 

nonverbal communication. This means opting for business professional attire, maintaining 

good posture, making appropriate eye contact, and ensuring overall neatness. Poise 

complements qualifications and boosts confidence.21  

● Resources: Adequate allocation of time, a dedicated workspace, and a budget for 

professional attire, transportation, and potential coaching are essential. A proactive job 

search requires significant time investment, even while employed.21  

The job search cycle is sequential in its ideal progression but also concurrent, allowing 

individuals to revisit earlier steps as new information is gathered or new opportunities emerge. 

Flexibility and adaptability are crucial for navigating this dynamic process.21  

  

C. Creating a Powerful Career Portfolio  

  

A powerful career portfolio serves as a dynamic and compelling visual representation of an 

individual's skills, accomplishments, and potential. It functions as a  

"pre-interview," effectively showcasing value to potential employers or clients before a formal 

meeting.22  

Key Components of a Career Portfolio A well-

structured portfolio should include:  

1. Resume or CV: A clean, up-to-date summary of experience, education, and core skills, 

providing essential context for the work samples.22  

2. Personal Statement or Bio: A concise introduction that explains who the individual is, their 

career goals, and what makes them unique, personalizing the portfolio and giving a sense 

of their professional identity.22  

3. Work Samples or Case Studies: This is the core of the portfolio. High-quality, relevant 

examples that align with target roles are crucial. For each item, include a clear title, a brief 

description of the individual's role and contributions, the tools or skills used, and, if 

applicable, measurable outcomes or results (e.g., data, metrics, visual evidence).22 This 

context helps employers understand not just what was done, but how and why it 

mattered.22  
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Research and Timing  

Thorough research is foundational to effective negotiation. Individuals should check salary databases 

(e.g., Payscale, Glassdoor, U.S. Bureau of Labor Statistics) for average salaries, regional data, and ranges 

based on experience.31 Supplementing online data by leveraging one's network for company-specific 

compensation practices and insights into office culture is also highly beneficial.31  

Timing is crucial in negotiation. While salary expectations may arise early in the interview 

process, the strongest negotiating position is typically after receiving a formal job offer.31 It is 

acceptable to be vague about salary expectations initially, focusing on learning more about the 

role.31 Once a formal offer is extended, it is standard practice to request a day or two to review 

the offer letter and benefits package thoroughly before responding.31 Most employers anticipate 

negotiation, with approximately 90% being open to discussions.31  

Negotiation Strategy  

Approaching negotiation with confidence and flexibility is key. Individuals should advocate for their 

worth by clearly articulating how their qualifications align with the role's requirements.31  

● Propose a Package: Propose a salary and benefits package at the upper end of the 

acceptable range, basing this on marketplace averages for the geographic location and 

qualifications.32  

● Cite Sources: Support the proposal by citing market statistics from reliable sources.32  

● Link Value to Needs: Clearly link skills, experience, and expertise to the prospective 

employer's needs, perhaps by creating a list of these qualifications to strengthen the 

argument.32  

● Practice: Practice the negotiation pitch aloud with a career coach, friends, or family to build 

confidence.31  

● Flexibility: Be open to creative solutions, such as accepting a slightly lower starting salary 

with a performance review in six months, or gaining additional benefits that enhance the 

total compensation package.31  

● Get it in Writing: After a verbal agreement, politely request a written confirmation 

detailing all discussed terms to prevent misunderstandings.31  

● Professionalism: Maintain respect and enthusiasm throughout the negotiation. It is highly 

unethical for an offer to be rescinded due to negotiation, but be prepared to make a 

decision quickly once a final offer is given.32  

● Honoring Offers: Once an offer is accepted, it is crucial to honor the commitment, stopping 

further interviewing and notifying other employers. Reneging on an accepted offer can 

damage professional reputation.32  

By employing these strategies, individuals can effectively evaluate and negotiate job offers, 

ensuring that the new role aligns with their professional and personal objectives.  
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● Keep Networking: Networking plays a crucial role in job search success. Attending industry 

events, joining online groups, and connecting with professionals can lead to unadvertised 

opportunities and provide a vital support  

system.34  

● Stay Positive and Persistent: Maintaining a positive outlook can be challenging amidst 

repeated rejections, but focusing on long-term goals and remembering one's strengths and 

achievements is essential. Persistence ultimately makes a difference in landing the right 

opportunity.34  

By integrating self-care, reframing setbacks, and taking proactive steps, individuals can 

effectively manage job rejection and emerge stronger in their career pursuits.  

  

C. Job Change  

  

Changing jobs is a significant career decision that requires careful consideration of various 

factors to ensure a positive and enriching transition. It involves introspection, strategic planning, 

and effective communication.  

Determining the Motivation for Change  

The first step in contemplating a job change is to clearly identify the underlying reasons for seeking a 

new opportunity. This involves asking critical questions:  

● What aspects of the current job are causing unhappiness? 1  

● Can these issues be resolved within the current organization, perhaps through negotiation 

or an internal role change? 1  

● What are the realistic long-term goals and what is truly desired in a new role? 1  

● Does the desired work environment exist, and what steps are needed to reach it? 1  

Understanding whether the primary driver is a desire for growth, better compensation, 

improved work-life balance, or a different work environment is crucial.1 Some concerns, such as 

a desire for diverse duties or a compensation issue, might be addressed by an internal move, 

while others, like dissatisfaction with company culture, may necessitate an external search.37  

The Job Change Process  

For those considering an internal job change, a structured approach is recommended:  

1. Narrow in on the Issue: Clearly articulate what is liked and disliked about the current role 

to pinpoint the exact reason for seeking change.37  

2. Engage in a Conversation with Your Manager: Discuss concerns with the current manager. 

A supportive manager can provide invaluable assistance, connecting the individual with 
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● Assess Past Experiences: Review positive and negative job experiences to identify patterns 

of enjoyment or dislike.39  

● Reflective Journaling: Maintain a career journal to document thoughts, experiences, and 

reflections on different career options.39  

2. Explore Options  

Once self-awareness is established, the next step is to investigate potential career paths that align with 

identified strengths and interests.39  

● Research Roles and Industries: Look into job descriptions and career paths that spark 

interest. Learning about daily business operations can make options less  

abstract.39  

● Take Online Courses/Workshops: Test the waters in fields of interest without significant 

commitment.39  

● Conduct Informational Interviews: Speak with professionals already working in desired 

roles to gain firsthand insights into their experiences.39  

● Gain Experiential Learning: Engage in short-term projects, internships, part-time jobs, or 

volunteering to get hands-on experience and test career fit.39  

3. Set Clear Goals and Priorities  

Having a roadmap provides direction and purpose. Goals should be specific, measurable, achievable, 

relevant, and time-bound (SMART).39  

● Define a Vision: Articulate a long-term career vision (5-10 years).39  

● Break Down Goals: Divide long-term goals into smaller, manageable tasks or milestones to 

reduce overwhelm and maintain motivation.39  

● Prioritize: Identify the most important goals aligned with immediate needs and long-term 

vision to allocate time and resources effectively.39  

● Create an Action Plan: Develop a detailed plan with deadlines, required resources, and 

potential obstacles.39  

● Regular Check-ins: Schedule intervals to review progress, reassess goals, and make 

adjustments as needed, ensuring adaptability to changes.39  

4. Seek Guidance and Mentorship  

Professional support can provide clarity and perspective.39  

● Career Coaches/Counselors: Offer personalized support and guidance throughout the self-

assessment and decision-making process.39  

● Mentors: Provide valuable insights, advice, and support based on their experience, helping 

to expand networks and build confidence.7  

5. Psychological Strategies for Overcoming Indecision  

Beyond structured planning, addressing the psychological aspects of indecision is crucial 45:  

Preview from Notesale.co.uk

Page 31 of 39


