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Stance and Tone

1.

Whenever you write, you have a specific tone or attitude towards the subject. You could be
objective, critical, passionate, etc. Just like how you may say something towards your boss may
be different than that to a friend.

Questions to determine your stance and tone
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What is your specific stance to the subject at hand?

How can you best present your stance to achieve the purpose?
How should your stance be reflected in your tone?

How will your stance be received by the audience?

Media and Design
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Does your assignment call for a specific medium, or media type?

How does the medium affect the way you write and organize your text?

How does the medium affect your language, and do you need to be more informal or formal?
How should your writing situation look? (Serious, whimsical, personal?)

What types of fonts and other design elements suit your writing con-text?

Would headings help organize your material, and make it easier to follow the text?

Does your audience expect or need illustrations?

Is there any information that may be easier to understand as a chart?



